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701—103.4 (423A) Retailers required to keep records.
103.4(1) Every retailer shall keep and preserve the following records:
a. A daily record of the amount of all cash and time payments and credit sales from the renting

of rooms subject to tax under Iowa Code chapter 423A.
b. A record of all deductions and exemptions taken in filing a tax return.

103.4(2) The records required in this rule must be preserved for a period of three years and open
for examination by the department during this period of time.

103.4(3) Retailers performing all or part of their record keeping and retention of books, records, and
other sources of information under electronic data interchange process or technology, see 701—subrule
11.4(4).

103.4(4) If a tax liability has been assessed and an appeal is pending to the department, district
court or an appellate court, books, papers, records, memoranda or documents specified in this rule that
relate to the period covered by the assessment shall be preserved until the final disposition of the appeal.
This provision applies equally to parties to the appeal and other retailers who could claim a refund as a
result of the resolution of the appeal.

103.4(5) Failure to keep and preserve adequate records shall be grounds for revocation of the
state-imposed tax permit.

This rule is intended to implement Iowa Code section 423.41 and 2005 Iowa Code Supplement
sections 423A.3 and 423A.4.
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